
Respond to a Situation 
  
Hi, ——- 
This is to state my only concern is that 
———- 
You -My / I 
You’re - I am 
Your- My 
In this situation, i want to ask if ———- 
I would be thankful if—— 
Thank you so much for your assistance ——- 
Looking forward for your help in the above matter. 


